Procedures and Policies for Maintaining and
Utilizing Classrooms and ICT Classrooms at SBVR
Degree College, Badvel

SBVR Degree College recognizes the importance of well-maintained and
well-equipped classrooms as the foundation for a productive and engaging
learning environment. This document outlines the procedures and policies for
maintaining and utilizing both regular classrooms and ICT classrooms to ensure
they facilitate effective teaching and learning for all students.

Maintenance:
Regular Classrooms:

o Cleanliness and Hygiene: Regular cleaning and disinfection of classrooms
will be ensured to maintain a healthy and pleasant learning environment.

e Furniture and Equipment: Desks, chairs, whiteboards, projectors, and other
equipment will be regularly checked and maintained to ensure functionality
and good condition.

o Lighting and Ventilation: Adequate lighting and proper ventilation will be
maintained to create a comfortable and conducive learning atmosphere.

o Accessibility Features: Classrooms should be accessible to students with
disabilities through ramps, handrails, accessible furniture, and assistive
technologies.

ICT Classrooms:

e Technology Maintenance: Computers, projectors, audio-visual
equipment, and network infrastructure will be regularly serviced and
updated to ensure optimal performance and compatibility.

o Software Updates: Operating systems, educational software, and security
applications should be updated regularly for optimal performance and
security.

e Technical Support: readily available technical support should be provided to
address any technical issues encountered during ICT classroom use.

Utilization:
Schedule and Booking:

o A clear schedule for classroom use will be established and maintained to
avoid conflicts and ensure equitable access.

o Abooking system may be implemented for reserving classrooms for specific
courses or events.



Classroom Conduct and Usage:

o Respectful behavior towards fellow students and faculty is expected in all
classrooms.

o Eating, drinking, and loud conversations that disrupt learning are prohibited.

o Proper care of classroom furniture and equipment is mandatory.

e In ICT classrooms, responsible use of technology and adherence to ethical
guidelines are essential.

Safety and Security:

o Emergency exits and safety equipment should be easily accessible and well-
maintained.

o Fire drills and emergency procedures should be conducted regularly to
prepare for unforeseen situations.

o Security measures may be implemented to discourage theft and vandalism.

Additional Recommendations:

o Consider implementing classroom design principles that promote active
learning and collaboration.

o Encourage user feedback and suggestions for improvement of classroom
conditions and technology.

o Provide training for faculty and staff on utilizing ICT classrooms effectively for
enhanced learning experiences.

e Regularly assess and update the availability and functionality of technology
in ICT classrooms.

By adhering to these procedures and policies, SBVR Degree College can
create well-maintained and functional classrooms that support effective teaching
and learning for all students. This will contribute to a more vibrant and engaging
academic environment for the entire college community.



